Pre-Program Questionnaire

Dear Meeting Planner:

This is an important document because it becomes the engine that will drive our
presentation for your group. The better job you do in providing information so that our
speaker can do his homework —the better job he'll Be able to do for YOU! Thanks for
your help in filling this out and promptly faxing/emailing it back to our office!
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Who Will Be Attending OUur PreSentation? .........ccoieeiiiiie s cieesiee st s e sre e s s enneas
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Make-up of the audience:

What are the sensitive issues? Any controversial issues? Topics/subjects NOT to be
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What exciting or unusual thing has happened in the organization in the past few months--one
the entire group would relate to?

What humorous event has happened in the organization in the past few months--again, one
the entire group would relate to?
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Examples of humor In your particular association or industry (examples: weird acronyms,

corny slogans, hapless clients or competitors, enigmatic company policies, funny well known

stories, etc.):

How would you finish this statement “This event will be a success if the speaker accomplishes
the TollowINg WIth OUI PEOPIE: ... bbb e

ABOUT OUR PRESENTATION

What name did you give t0 OUr PreSentation? ..........cccccoerirerererienieeiese st

(we will include it in our event handout)

Date & Time SIot FOr OUI PreSENtatiON: .......coeoeeeeeeeeee e et e e e e e e e e e et e e e e e e e e s e aeenaeeeeaeens

(day + start / finish)

Name of Designated Meeting ROOM: .......couiiiiiieiiieriese ettt besnesnenaeas

(What type of room is it?)

SIEE LIAISON PeISON NAIMIE ..ot e e e e e e e e e e e eeeeeeeeeeaaaeeeeeeeeeeeeaaeeneeneeaaeeesaaaans
Site Liaison Person Name Contact PNONE H: ..o

The Introducer FOr Our Speaker Will Be: ........oouiiieiece ettt

Name & Job Title Of People To Recognize / Thank: ..o

What Precedes Our SPEaKer's TalK? ...ttt
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Who Was the Most Successful:

(if applicable) SPEAKER ACCOMMODATION

Reservation for our speaker iS Made Al: .......ccccvveeieeie e nre e
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Phone:.......cooiii Confirmation #: ....ccv e
PLEASE

Mail this form completed 2 weeks prior to scheduled event to
American School Of Laughter Yoga
P.O. Box 0673, Altadena, CA 91003
Fax it to (626) 794 0803

Scan and email it to laugh@laughangeles.com

Good Laughs & See You Soon!
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